PREMIER REAL ESTATE SCHOOL POLICIES

1. Enrollment Policy:  Premier Real Estate School is open to the general public and licensed by the NJ Real Estate Commission to conduct salesperson, continuing education (CE) and broker courses.  The fee for the salespersons course is $350.00.  Students must have a high school diploma or equivalent and be 18 years of age or older to qualify to take the state examination for licensing as a real estate salesperson.  Each student must provide a copy of a valid ID (i.e. drivers license, passport, etc) 

2. Payment Policy:  Premier Real Estate School accepts money orders, bank checks or credit cards.  A $10 processing fee will be charged for all credit card payments.   If a check is returned for Non-Sufficient Funds a $35 fee will be required. 

3. Registration:  $100 must be paid in advance to register.  Books will be distributed upon receipt of paid registration.  The balance of the total tuition is payable prior to the first day of class.  Classes may be postponed to another date if less than 6 students are pre-registered, in which event registration fees will be carried forward to the next school session.  The registration fee and cost of books will be applied towards another class. A student may receive a full tuition refund if there is a conflict with the new class schedule.  
4. Withdrawal – any student who wishes to withdrawal from the class must do so in writing to the director.  No refunds will be issued after the first class is completed.  The instructor or director will review the NJREC Requirements for a licensee such as a criminal history check, etc.   Any student who does not meet the requirements may withdrawal with a full refund by the end of the 1st day of class.

5. Attendance:  The NJ Real Estate Commission mandates the attendance policy.  Students must attend 80% of the 75 hours required in order to receive a Certificate of Satisfactory Completion.  All late arrivals and early departures will be recorded and if the hours exceed the allotted limits the student must begin the class again.  No student may sign in or out for another student.

If there is a chance of inclement weather all students will follow the local community college closing notification by either logging onto www.rcgc.edu.to see the announcement of school closings, by calling the main number 856-468-5000 to hear announcements or by listening to school closings on the TV/Radio.  If the local college announces a late opening, Premier Real Estate School will remain closed for day classes but open for evening classes.

6. Additional Attendance Retake / Requirements:  Any student who wishes to retake a course to obtain a certificate, due to any circumstance which may have caused the student to not complete a school or failed the exam may re-register only once up to six months from their original class completion date.  There is a non-refundable $50 charge for repeat registration.

7. Calculators/Tape Recorder:  Only hand-held, silent, solar powered or battery operated calculators are permitted in the classroom.  Recording and video devices will not be allowed in the classroom unless a special need is determined with the director before the first classroom session.

8. Study Material:  Students must use the books and materials that are currently required and supplied by the school.   A reduction of $25 will be reflected on the student contract at enrollment for any student who already has the textbook and materials currently in use.

9. Refund Policy:  A student who wishes to cancel prior to the beginning of the school must do so in writing no later than one week prior to the first day of the school for which the student has pre-registered.  All tuition prepaid will be refunded.  No cancellation will be accepted once the school has started, except for sickness, injury or extreme emergency, with proof of same given in writing, in which event, refund of prepaid tuition shall be pro-rated.  Registration fees will be refunded in the event the class is cancelled.

10. Special Needs – any student that has a special need due to medical concerns or a handicap must inform the director at the time of registration.

11. Dismissal Policy – any student that is disruptive or displays unprofessional conduct will be dismissed from the class.  The decision of the Instructor and Director is final.

12. Completion Policy – Premier Real Estate School will administer quizzes and a final examination.   Grades on quizzes less than 70% may require extra homework or make up classes.   Failed quizzes will not affect certification eligibility.   A 70% passing grade on both sections of the final examination, full tuition payment and completion of the required hours are required in order to receive certification from the school.   Any student that fails the final exam will be administered up to three make-up exams which must be taken within 45 days of the course completion date.   


For your information.  Do not mail or fax this document.








